
 

 

 CAREER 

General Accountant 

 
We have an immediate career opportunity for a permanent full-time Accounting Clerk, reporting to the 

Accounting Manager.    
 

The General Accountant position combines accounting and administrative duties in a steady fast paced 

environment for a group of companies working with the historic CHCH brand.  The accounting aspect of 

this position requires the incumbent to aid in accurately posting journal entries, maintaining accruals, 

preparing monthly bank and account reconciliations, and assisting in the monthly reporting process. 

Administrative duties include accounts payable processing, government remittance calculations, and 

performing backup functions for accounts receivable on an as needed basis.   

 

Duties & Responsibilities 

 Review General Ledger transactions and prepare accurate and complete journal entries  

 Assist in performing month-end closing activities (invoice listings, various accruals and adjusting 

entries, sub-ledger, fixed asset and intercompany reconciliations) 

 Reconciles bank statements by comparing statements with general ledger 

 Responsible for Accounts Payable cycle including but not limited to: 

 Coding and entering vendor invoices and distributing for approvals 

 Responding to vendor & customer enquiries 

 Reviewing vendor invoices and statements for accuracy 

 Preparing and issuing vendor cheques for signature and mailing 

 Employee expense report processing 

 Reconciliation of company credit cards  

 Clerical filing of invoices 

 Preparation of monthly HST & Socan remittances 

 Assist with year-end audit requirements 

 Provide Accounts Receivable backup support as required 

 Provide support to the Finance team as required 

 

Required Knowledge, Skills and Abilities 
 A bachelor’s degree or college diploma combined with a minimum of two years full cycle 

accounting experience  

 Knowledge of accounts payable, accounts receivable and the maintenance of the general ledger 

 Must have exceptional organizational skills, superior MS Excel skills, and be able to multi-task on 

an on-going basis 

 Ability to communicate effectively - oral and written with attention to detail and high level of 

accuracy 

 Ability to meet deadlines independently, while working under pressure 

 Must have the ability to work alone as well as part of a team 

 Highly organized with business maturity, discretion, enthusiasm and a positive attitude 

 Skilled in establishing priorities and managing workload 



 

 

 
 
 

Application Deadline:  August 12, 2016 

 

Please send your resume and covering letter in confidence to:   natalie.clarke@chch.com     

 

 
2492619 Ontario Inc. provides administrative and facilities services to CHCH.  We are an equal opportunity 
employer dedicated to diversity in our workforce. Please note that all qualified candidates are encouraged to apply 
but applications from Canadians and permanent residents will be given priority.  We thank all applicants for their 
interest; however, only selected candidates will be contacted. No telephone calls or agencies please.   
 
 
 

About CHCH 

CHCH started broadcasting in 1954 and is proud to be the news leader for Hamilton and the surrounding Halton and 
Niagara regions. With a primetime line-up anchored by movies, news magazine shows, and hit dramas, CHCH is 
available to over 92% of Ontario households and is viewed by millions nationally each week.  For more information, 
please visit www.chch.com.  
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